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ACTION ON DISABILITY WITHIN ETHNIC COMMUNITIES INC.

IN HOME RESPITE VOLUNTEER POSITION DESCRIPTION

Department:

Multicultural Family Respite Service
Section:

In Home Respite Program
Volunteer name:     ……………………………………………………………………………
Date:


…………………………………

Organisational Relationships

Position Reports To:

Manager of Volunteers
Internal Liaisons:

Nil

External Liaisons:

Client, Carer and Family
Position Objectives
· To provide genuinely meaningful activities for people who have a disability;

· To provide short term breaks for clients, carers and their families 
· To support the family and individuals in maintaining social connectedness within their own local community;

· To provide a positive experience for the person with a disability to enhance his or her own decision-making and independence.

Key Responsibilities & Duties

The role of the volunteer is to visit a person with a disability in their home, giving respite time to their carers and families. 

Special Friendly Visits may include:

· Providing companionship and discussion

· Playing games or other forms of entertainment

· Teaching simple art and craft skills such as: knitting, card-making, painting, or needlecraft

· Taking the person with a disability for a walk, or to a park

· Taking the person with a disability for short outings such as shopping, or for a short drive

(In the event that you negotiate to drive the person with a disability, or their family members, to any location as a Friendly Visit volunteer, ADEC would like to ensure you have a current full Victorian Drivers Licence and Comprehensive car insurance.)
Accountabilities / Extent of Authority

The Manager of Volunteers matches the volunteer with a family and the volunteer then pays pre-arranged visits to the family home.
The volunteer may also monitor and, with the permission of the carer, discuss any additional needs the carer and family may have with the Manager of Volunteers, who will follow up.

Visits DO NOT include:

· Preparing or cooking meals for the family

· Domestic cleaning

· Personal care attendance such as bathing or toileting

· Issuing or administering any form of medication

· Driving the carer and family members to various appointments

· Counselling or advocacy

· Getting personally involved with family issues

Specialist Skills and Abilities

ADEC Volunteers are people who are:

· Inspired by making a difference
· Caring

· Enjoys working with people with disability
Requirements

As a volunteer at ADEC you are expected to:

· Attend support/training sessions throughout your time as a volunteer

· Undertake additional (free) training provided by ADEC

· Agree to a police check and a working with children check
· Carry out volunteer work with ADEC as a member of the ADEC staff team

Workplace

Private home-based within the Northern and Western Metropolitan suburbs of Melbourne. This covers the municipal areas of Banyule, Darebin, Hume, Moreland, Nillumbik, Whittlesea and Yarra.

Manager of Volunteers:
………………………………..……………………Date: ………………

Volunteer Signature: 
………………………………….………………… Date: ………………
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