
ACTION ON DISABILITY WITHIN ETHNIC COMMUNITIES INC
(ADEC)

PROJECT BRIEF

OUT OF HOME RESPITE PROGRAM
STUDENT PLACEMENT
The Agency

ADEC is a community-managed, statewide, non-profit organisation specialising in providing individual advocacy and direct services to people with a disability and their carers from ethnic communities. ADEC also provides consultancy advice to other service providers across the state on matters related to cultural awareness, how organisations can become more responsive to their potential client groups and appropriate service responses to this target group.

Vision

To empower people with disabilities from ethnic backgrounds, their carers and families to fully participate as members of the Victorian community.

Mission

To assist people with disabilities from ethnic backgrounds, their carers and families to access services and ensure that service systems are inclusive and responsive to their needs.

Background and Rationale of Project

The Multicultural Respite Program consists of three services; in home respite, fun day trips, and out of home respite. Out of home respite is a service in the context of creating small social and recreational interest groups. 
Each group will have three or four people with a disability who will be supported to attend social and recreational activities together, and to establish new friendships. Members of each group will be introduced to each other based on each person’s ‘Individual Respite Service Plan’ that records interests and support needs and will be used as a guide for the formation of common interest groups.

ADEC will be providing one on one support to facilitate participation and to establish friendships for group members. This will be for the first four activities, with the goal being that members will then be able to continue independently if they choose to.
Some possible activities groups may be interested in may include, but are not limited to: gardening, listening to music,
playing games, making arts & crafts, watching films, shopping, cooking, dancing, visiting galleries, walking, live shows, and swimming.

The main aim of this new initiative is to facilitate opportunities for small friendship and activity groups that may continue with the friends that they have made, beyond the initial group establishment period. 

Aim of Position
· To establish ‘Individual Respite Service Plans’ for participants, that records their individual interests and support needs.

· To facilitate individual participant’s access to social and recreational activities matching their ‘Individual Respite Service Plans’. 
· To match small groups of individuals who share a common interest and facilitate implementation of chosen activities as a group.
· To provide short term support that enables participation in chosen group activities (generally 4 to 13 weeks, or first 4 meetings).
· To facilitate participants to establish social support networks so they can continue participation in chosen activities together beyond the initial group establishment period.
· To support families and carers so that participants have greater ability for participation in the wider society.

Your role as a Student Intern
· To liaise with ADEC program staff, particularly those staff associated with the Out-Of-Home Respite Program
· To liaise with ADEC Respite Program clients, carers, and family members either in their homes, out in the community or at the ADEC office 
· To empower the clients and carers to fully participate in activities as identified on their in ‘Individual Respite Service Plans’.
· To facilitate well sourced activity ideas to group members
· To facilitate and empower group members travel arrangements so they can independently continue beyond ADECs’ establishment period.

· To develop ‘Individual Respite Service Plans’ and develop well matched groups based on common interests and abilities; 
· To make appropriate matches between clients based on common interests and needs.
· To present a model of all activities to be undertaken, prior to commencing any activities, to the Respite Program Management Team
· To provide written reports on all activities undertaken.
· To establish group participation activities in such a way that members can continue meeting as a group beyond ADECs’ establishment period.
Other Responsibilities
· To observe the standard procedures in relation to privacy and confidentiality;

· Notwithstanding the above, to keep and maintain accurate written information;

· To develop an understanding of ADEC’s services and client profile;

· To become integrated with other ADEC staff;
· To comply with ADEC Policies and Practices.

Benefit to Student Intern at ADEC
· Gain skills in assessing, designing, implementing and evaluating activities across a range of age groups, disability types and cultural settings

· Gain knowledge, skills and understanding to work effectively with ethnic communities and individuals with a disability
· Practice and develop skills which enable you to research and address group members’ needs using strategies that empower and strengthen them and their support network.

· Increase knowledge and skills in community development and group work practices. 
· Develop an understanding of cultural diversity and disability issues, and a range of strategies designed to be flexible to respond to the specific needs of each participant involved
· Utilise and improve communication skills toward building strong working relationships

· Work within a legal and ethical framework
· Supervision for the job course requirements as outlined in the course competencies
Benefit to ADEC
· ‘Individual Respite Service Plans’ developed for all participants
· Clients and their families participating in group and community activities of their choice
· Respite opportunities provided to both clients and their families
· Develop a culture of innovation and establishment of quality respite opportunities
· Multicultural Respite Program targets will be met which means the program will be positioned to assist into the future.
Location of Student Intern
The student will be located at one of three places; 

1) ADEC Head Office at 175 Plenty Road, Preston.  Here they will have access to a desk, telephone and computer. An organisational vehicle is also available.  The meeting room and vehicle is required to be pre-booked to manage demand

2) Clients’ homes, located in the Northern or Western Metropolitan Regions of Melbourne

3) Participating in community activities generally located in the Northern or Western Metropolitan Regions of Melbourne
Hours of Placement

Hours are flexible and depend upon the arrangement made between the student and the Respite Program Management Team. 
Classification and Salary

There is no salary pertaining to this position.

Time commitment from student

Hours are prearranged prior to the student commencing their placement and agreed to by the Respite Program Management Team
Accountability

While the student is on ADEC premises and for the purposes of the practical side of this project, the student will be accountable and report to their Supervisor - the Education Unit Coordinator and the Coordinator of the Respite Program.  It is expected that, for the academic requirements of the course, the student will be supervised by appropriate personnel from his or her educational institution.
Skills Required of Student

· To be working towards the appropriate tertiary qualification;

· Experience in, or understanding of community-based human services, preferably with people with a disability and/or carers from ethnic backgrounds;

· Experience and understanding in cultural diversity issues;

· Well developed interpersonal and negotiation skills;

· Well developed verbal and written communication skills;

· Well developed organisational skills;

· Computer literacy in Microsoft Word and office applications;

· Current drivers license is preferable;
· Able to work flexible hours (may include weekend or evening work);
· Able to deliver culturally sensitive and appropriate programs;
· Have a good understanding of person centered planning principles;
Professional Development
The student may receive additional multicultural and disability awareness training from ADEC should this be identified for professional development.

Other Conditions of Placement
· An office vehicle is available for work related appointments, but on occasions, own vehicle may need to be used. This will need to be approved by the Respite Program Management Team.  When this occurs a kilometre allowance will be paid at the appropriate rate.

· It is the policy of this organisation that all employees, including volunteers and students, agree to Police checks and Working with Children Checks where appropriate
· Academic supervision will be through appropriate academic personnel.
· Dress Standard:  All staff are subject to a dress code, which is smart casual or to the appropriate professional standard. Staff should be aware they represent ADEC at all times when they are on agency business.

Position Description_Student OutOfHome Respite
                                  Updated 22nd October 2007
Page 4 of 4




